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Woodbridge Group of Churches

Church Recruitment by PCCs - policy and
procedures

Part A - Safer Recruitment

I. Introduction

This policy takes account of the latest versions of the Bristol Diocese
Safeguarding Policies and Safer Recruitment Practice Guidance, to be
found at www bristol.anglican.org.

The Woodbridge Group of Churches is committed to the safeguarding
and protection of all children, young people and adults, and to the care
and nurture of all people within our church communities.

Parish Safeguarding Officers will support PCCs in selecting, training and
supporting all those, whether paid or unpaid, who have any responsibility
within the Church, in line with the Safer Recruitment procedures
outlined in this document and the Church of England Safer Recruitment
and People Management Guidance 2021.

2. Responsibilities of the PCC

The PCC is responsible for the appointment of all people who take up
any role within the church which brings them into direct contact with
children and/or vulnerable adults.

The PCC will take all reasonable steps to prevent those who might
harm children or adults from taking up positions of respect,
responsibility or authority where they are or might be trusted by others.
The PCC will ensure that recruitment and selection processes are
inclusive, fair, consistent and transparent.

The PCC will adhere to safer recruitment legislation, guidance and
standards, and respond to changing understanding of safer recruitment
practice.

3. Responsibilities of the Parish Safeguarding Officer

The Parish Safeguarding Officer will monitor the PCC’s adherence to the
following safer recruitment procedures and will review those
procedures regularly.



ii.  The Parish Safeguarding Officer will ensure that at least one member of
the PCC undertakes regular training on safer recruitment practice
guidance.

4. Recruitment Procedures

During any recruitment process, the PCC will adhere to the following
procedures:

i.  Recruitment adverts or details of the post will affirm that recruitment is
carried out in line with safer recruitment practices.

i. All posts, whether paid or voluntary, which involve direct contact with
children and/or vulnerable adults, have role descriptions and person
specifications attached to them, which include DBS requirements.

iii.  Any interviews carried out with applicants will be conducted by a
member of the PCC or their appointee whenever possible and
appropriate.

iv.  Interview questions will be based on role descriptions and person
specifications and will be carried out in accordance with Equal
Opportunities principles and good practice.

Part B - Recruitment of Ex-offenders and Fair Use of
DBS Information

|. The PCC undertakes not to discriminate unfairly against the subject of a
DBS check on the basis of conviction or other information revealed.

2. A DBS check will only be requested if it is relevant to the position
concerned.

3. Where a DBS check is to form part of the recruitment process, all
applicants will be encouraged to provide details of any unspent criminal
records at an early stage of the process.

4. Where a caution, conviction or additional information is disclosed by the
applicant or on a DBS check, the applicant’s consent must be given prior
to any advice being sought from the Diocesan Safeguarding Officer.

Adopted by ... PCC

(signed) (dated)

Prepared March 2022 and reviewed March 2023 by current PSOs, to be reviewed every year.



